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1 HazHauyeHue u 00J1aCTh NPUMEHEHHS

Hacrosiee ITonoxenne o HeBbimyckatouieii (001meyHuBepcHTeTCKoi) Kadenpe
(nanee — kaeapa) PI'BOY BO «Ypanbckuii rocy1apcTBEHHbINH TOPHBIH YHHBEPCH-
TeT» (nanee — ynusepeutet, YITY, ®I'BOY BO «VITVY») onpejensier eé 0CHOBHbIE
3a71a4M, QyHKLHMK, COCTaB, CTPYKTYpPY, NPaBa, OTBETCTBEHHOCTh, MOPAIOK OPraHH3a-
LMK AESATEIBHOCTH U B3aMMOIEHCTBHUS C APYTHMH CTPYKTYPHBIMH MOpasieJeHHIMH
YHUBEPCHTETA U CTOPOHHUMH OpPIraHH3aLUIMH.

2 HopMaTHBHBbIE JOKYMEHTBI

B cBoeli nesTenbHOCTH Kadeapa pyKOBOJICTBYETCS:

— Koncruryuneit Poccuiickoit @enepannu;

- (enepanbubiMu 3aK0oHaMH, ykaszamu [Ipesunenta Poccuiickoit denepanmn,
nocraHosneHusiMu [lpasurenscrBa Poccuiickoit denepanyn, HOPMAaTUBHBIMH aKTa-
MU MuHHCTEPCTBA HayKH U Bbiciiero obpasosanus Poccuiickoit deneparmn, deje-
paJIbHOM CITy’KObI 110 HaA30py B cepe 00pa3oBaHUs U HAYKH;

- YCTaBOM yHUBEPCHTETA;

- IlpaBuiamMu BHYTPEHHETO TPYAOBOIO pacropsijika;

— HactosuuM [lonoxxenuem;

= HHBIMH JIOKQJIbHBIMH HOPMATHUBHBIMU aKTAMH YHUBEPCUTETA;

— IPHKa3aMyu U paCHoOpsHKCHUAMH PEKTOPa, MPOPEKTOpa MO HANPABIEHHUIO Jie-
ATEJILHOCTH M JIeKaHa (paKyJbTeTa, pelieHHsIMH y4€HOr0 COBETa YHUBEPCHTETA U (ha-
KyJIbTETA,

— JOJDKHOCTHBIMHM MHCTPYKLMAMU pabOTHUKOB Kadeaphl.

3 O0uIHe noJoKeHus

3.1 Kadenpa sBisieTcss CTPyKTYpPHBIM NOAPA3JENCHHEM YHHBEPCHTETA, OCY-
LIECTBIIAIOIMM YYEOHYI0, y4eOHO-METONMYECKYI0, HAyYHO-MCCIEN0BATENLCKYIO M
BOCIIMUTATEIbHYIO NS TCIbHOCTD.

Kagenpa ssnsiercs HeBbinycKkaroiiei (001eyHUBEPCHTETCKON).

3.2 Kadenpa BXoauT B CTpyKTypy akynbTeTa U NOA4MHSETCS Nekany haKylib-
TETa B YAaCTH €ro KOMIETEHIUI U PeKTOpY.

3.3 Kadenpa cosnaercss ¥ TMKBUANPYETCS [0 PELIEHHIO YYEHOTO COBETA YHH-
BEpCHUTETA.
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4 Cocras, CTPYKTYypa u ynpapjeHnue kadeapoii

4.1 Crpyktypa kadeapbl, €e IUTAaThl YTBEPXKAAKOTCS MPUKA30M PEKTOpAa YHHM-
BEPCHUTETA.

4.2 Kadenpa MOKET UMETh B CBOEH CTPYKType: ydeOHbIe 1abopaTOpHH, KOM-
MbIOTEPHBIC KJIACCHI, METOJUYECKHE KaOMHETBI, HAYUHO-HCCIIeI0BATEIbCKHE J1abopa-
TOPHH.

43 Ha «kadeape mnpemycMaTpHBAKOTCS — JIOJDKHOCTH — NPOQeccopeKo-
NpenoaaBaTebckoro cocraBa M y4eOHo-BcroMoraresbHoro nepconana. K mpodec-
COPCKO-TIPENOAAaBaTEILCKOMY COCTaBY OTHOCATCS JIOJDKHOCTH 3aBelyloniero kade-
poii, npodeccopa, J0LEHTa, CTapLIero MpernoaBarTelisi, NpenoaaBaTess, acCCHCTEHTA.
K yueOno-BcnomorarensHoMy nepconainy kadeapbl OTHOCSTCS 3aBelylolue 1abopa-
TOPHSMH, 1a0OPAHThI, UHXXEHEPBI, TEXHUKH.

4.4 Kadenpy Bosrnapiser 3aBeayroluid kadeapoit, n3dupaemplii y4€HbIM CO-
BETOM YHMBEPCHTETA B yCTAHOBJIEHHOM JIOKAIbHBIM HOPMATHBHBIM aKTOM MOPSIZIKE.

4.5 3aBenyrommii kadeapoi OCyIIECTBISAET OPraHU3alHI0 U PYKOBOJICTBO BCE-
MM HaIIpaBJICHUSAMH JIEATENBHOCTH Kadeapnl. B nepuoa oTcyTcTBHs 3aBCAyrOLICero
kaeapoit (Oose3Hb, OTIYCK, KOMaHIMPOBKA, 1p.) ero 00S3aHHOCTH HCIOIHSET pa-
OOTHHMK, HA3HAYEHHBIH B YCTAHOBJICHHOM IIOPSIIKE, KOTOPBIA NMPHOOPETAET COOTBET-
CTBYIOILLIME MpaBa W HECET OTBETCTBEHHOCTH 3a HEUCIIOJHEHHE WJIM HEHaJJIe)alnee
MCTIOJTHEHHE 0053aHHOCTEH, BO3JIOXKEHHBIX HA HETO B CBSA3M C 3aMELIEHHEM.

4.6 Jlna oxa3aHus cOAEHCTBHs 3aBeayloiieMy kadeapoil B o6nactu yueGHO-
METOJIMYCCKOM M OpraHU3allMOHHON paboThl Ha Kadeape MoXeT ObITh Ha3HAYEH y4E-
HBIH CEKpeTapb M3 YMCIIa, KaK MPaBHIIO, IITATHBIX paOOTHUKOB KaeIphbl, MMEIOIIHX
CTaXk paboThl Ha JIOJDKHOCTAX MPO(ECCOPCKO-IPEnoaaBaTesibckoro cocrasa obpaszo-
BATEJIbHOW OpraHM3allK BHICHIEr0 0Opa3oBaHUS HE MEHee MATH JIET, 3HAIOUIUX HOp-
MaTUBHBIC PABOBbIC aKThl, Kacawoumecs chepbl 00pa3oBaHus, MOPAAOK COCTaBIIE-
HHsl y4eOHBIX IUIAHOB, NpaBHJIA BEJCHHs JOKYMEHTAIMH MO y4yeOHOM M MeToauye-
CKOM pabore.

4.7 Yuéublil cekpeTapb Ha3HA4YaETCsl IPUKA30M peKTopa Ha yuebubiii roja. Ko-
s IPUKa3a peKTOpa O Ha3HAYEHUH Y4EHOI'O0 CCKpeTaps MPEJACTaBIseTCs B JA€KaHAT
(paxynbreTa, yueOHO-METOAMYECKOE YIpaBiIEHUE, YNpPABJIECHUE JIMLUEH3UPOBAHHUS W
aKKpeJIUTal|u.

Ob6s3aHHOCTH Y4EHOrO CeKpeTapsi BBINOJIHSIOTCS B CBOOOJHOE OT MpPEnoaBa-
TEJIbCKOH JIEATENIbHOCTH BPEMS, B paMKaX yCTaHOBJICHHOTO pabodyero aHsl.

4.8 3amelleHue IOJDKHOCTEH MPOodheccopeKo-NpenoaaBaTelibckoro CocTaBa,
NPOU3BOAUTCS [0 TPYAOBOMY JIOTOBOPY, 3aKIHOYaEMOMY Ha CPOK JIO MSTH JIET, 3a-
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KJIIOYEHHIO TAKOTO TPYJAOBOIO JOTOBOPA, MPEAIIECTBYET KOHKYPCHBIH OTOOpP B COOT-
BETCTBHHM C I10JIOXKECHHUEM O MOPSIIKE 3aMENICHUS YKa3aHHbIX JOJKHOCTEH.

4.9 Ha nomkHoCcTH yue6HO-BCIIOMOTATEILHOTO MEPCOHaa pabOTHUKY TIPUHHU-
MaloTCsl MPHUKA30M PEKTOpa YHHBEPCHUTETa B COOTBETCTBHH C TPYJIOBBIM 3aKOHO/1a-
TEJIbLCTBOM.

4.10 Pabora xadeapsl OCylEeCTBISIETCsS B COOTBETCTBUH € TOJIOBBIMH TJIAHAMH,
OXBAaTBIBAIOLUIMMH y4eOHYI0, y4eOHO-METOIMUYECKYIO, HAyYHO-MCCIIEN0BATEIbCKYIO,
BOCIIMTATEIbHYIO U MHbIE BUJIBI padoOT.

4.11 Jlns o6¢cyaeHHUsE BOIIPOCOB KaJAPOBOi, yueOHOM, yueOHO-METOAMYECKO]I,
Hay4HO-HMCCIICI0BATEIbCKOM U APYrod AeaTelIbHOCTH MPOBOITCS 3aceianus Kadei-
pbl.

3acenanus kadeapbl NPOBOASTCS OJMH Pa3 B MECSI B COOTBETCTBHH C TOJIO-
BbIM IJIAHOM pabOThl B YCTaHOBJCHHbIC CPOKH. BHeouepesHbie 3aceqaHus MOryT
NPOBOJAMUTLCS 1O Mepe HeoOXoaumocTH. IlpennokeHns Mo NMoBecTKe 3aceaHus Ka-
¢eappr MoryT BHOCHTBCA MI00BIM paboTHMKOM Kadeapbl. B 3acenanusx kadeapsr
ydacTByeT Bech cocTtaB kadenpsl. Ha 3acenanus kadeapsl MOryT ObITh NpUranieHsl
Mnelarornyeckue paboTHUKU ApYrux kadeap, pabOTHUKH 3aHHTEPECOBAHHBIX Opra-
HU3ALMH.

4.12 T'onocoBaHne OCYIIECTBISETCS BCEMH MPHCYTCTBYIOIIMMHU HA 3aCEIaHUM
uieHamu kadeapel. B rosocoBaHuu mo BONpOCaM pPEKOMEHJANMH Ha AOJIKHOCTD
MpogeccopcKo-NpenoaaBaTeIbCKOro cocTaBa MPUHUMAIOT y4acTHE LITaTHbIC Iejia-
roruyeckue padoTHuku. Ilo oTaensHbBIM Bonpocam onpejensercs Gopma rojiocoBa-
HUSL — OTKpbITasi WK TainHas. Kaxaeii unen xadeapel umeer oauu rojuoc. Ipu pa-
BCHCTBE T'OJIOCOB T'0OJIOC 3aBEAYIOLIEro Kadeapoii sBISICTCS pelIaroiuM.

4.13 Ha kax/aom 3acenanun kadeapbl 00s3aTeIbHO BEAETCS MPOTOKON, KOTO-
PbIF HOAIMCHIBAETCA 3aBEYIOIMM Kadeapoil U yueHbIM ceKpeTapeM Kadeapbl.

4.14 Kadenpa nomkHa MMETh DOKYMEHTALMIO, OTPAXKAIOUIYIO COAEpkKaHHE U
OpraHu3aiMio 00pa3oBaTENILHOIO Ipoliecca, NepeyeHb KOTOpoi onpenensiercs MH-
CTPYKLHMEH MO JEeJONPOM3BOJICTBY YHUBEPCUTETA M JAPYTHMHU JIOKAILHBIMH HOpMa-
TUBHBIMU aKTaMH.

4.15 JI0JOKHOCTHBIMHU JIMLIAMH, OTBETCTBEHHBIMH 3a JOKYMEHTOOOOPOT, Je-
JIOMPOU3BOJICTBO U MATEPHAILHO-TCXHUYECKYI0 06a3y B paMKax JIEITEIbHOCTH Ka-
(beapsl ABSAIOTCS PAOOTHUKH B COOTBETCTBHHM C JIOJPKHOCTHBIMH 00SI3aHHOCTSIMH.

4.16 Kadenpa pemraer cBOM OCHOBHBIE 3a1a4d U BBIIOJIHAET BO3JIOKEHHBIE HA
Hee (YHKUMH BO B3aMMOJICHCTBHM C JAPYIMMH CTPYKTYPHBIMHU I10Jpa3/eeHUsIMH
YHUBEpPCHTETa, B COOTBETCTBUM C YCTaBOM YHHMBEPCHUTETa, OpPraHH3alHOHHO-
pacropsiiMTeIbHbIMU U HODMAaTUBHBIMU JIOKYMEHTAMH YHUBEPCHUTETA.
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S UmymiecTBo kadgeapbl

5.1 3a xadenpoit B nensx odecneyenus 0Opa3oBaTENbHON NEATEILHOCTH 3a-
KPEIUISIFOTCSl IOMELICHHUS — ayJIMTOPUHU JUISl IPOBEACHHS 3aHATHH JIEKLIMOHHOTO THUMIA,
3aHATHH CEMHHAPCKOIO THIIA, KyPCOBOIO IPOCKTUPOBAHHUS (BBIMOJHEHUS KypCOBBIX
paboT), rpynnoBbIX W MHIMBHUIYaIbHbIX KOHCYJIbTAINM, TEKYIIEr0 KOHTPOJIS H MPO-
MEXYTOYHOH aTTECTALMK, & TAKXKE MOMEIICHHS ISl CAMOCTOATENLHOM paboThl U MO-
MEIIEHHs JUI1 XPaHEHHUS U NMPOPHUIAKTHYECKOTO 00CTy)KUBaHUS y4eOHOro 06opyno-
BaHMs, KOMIIBIOTEPbI, OPITEXHHUKA, CPEJICTBA CBSI3H U MHBIC NPEJAMETHI OPraHU3aluH
TPYAOBOM JEATEIBLHOCTH.

6 OcnoBHble 321244 U QyHKUUH Kadeapbl

6.1 I'naBHo¥i 3anauei kadeIphl ABIAETCS OPraHU3alis U OCYLIECTBICHHE:

- y4eOHOM, yuyeOHO-METOJINYECKOH, HaAYYHO-UCCIIECA0BATENLCKOW U BOCIHTA-
TEIBbHOH paboThl MO MOArOTOBKE BBITYCKHHKOB BBICOKOM MpO(ecCHOHANBHONH KBa-
nudukanuu, 001a1al0MKX rTyOOKHMH TEOPETHYECKMMH H TPUKIATHBIMH 3HAHUSMH
M KOMIIETEHIMAMH B COOTBETCTBHH C (e/iepalbHBIMH TOCYAapCTBEHHBIMU 06pa3oBa-
TEJILHBIMU CTaHJIapTaMu;

- BOCHIHTaTe]IbHOW  paboTel  cpean  oOydarommxcs,  npodheccopeko-
MPEno1aBaTeNbCKOI0 COCTaBa, pabOTHUKOB;

- HAyYHBIX MCCIICJJOBAHUM, IOATOTOBKA M TEPENOArOTOBKA I1€J1arori4ecKux
KaJPOB M MOBBIIIEHUE UX KBAIU(PHUKALIMH.

6.2 K ocHOBHBIM 3a/1a4aM Kadeipbl OTHOCATCS:

6.2.1 Opranusaims ¥ OCyHIECTBICHHE Y4eOHO-BOCHHMTATENLHOIO Npollecca U
ero METO/IMYECKoe 0OecneYeHue 1o AUCHUIUIMHAM Kadeaphl.

6.2.2 Opranusaums ¥ npoBeJieHHe (yHIAMEHTAIBHBIX, MOUCKOBBIX M MpH-
KJIa/HBIX HAYy4YHbIX UCCIICIOBAHNH, U MHBIX HAYUHBIX paboT 1o npoduiio kadeapsi.

6.2.3 YnosierBopenre NOTPeOHOCTH OOIIECTBA B MHTEIUIEKTYalbHOM, KYJIb-
TYPHOM M HPABCTBCHHOM Pa3BUTHHM KBaJIM(PUUMPOBAHHBIX CHELMATHCTOB YEPE3 CH-
CTeMY IMOJTrOTOBKM /Il paboThl B ONpejeeHHON 001acTH mpodhecCHOHaNbHOM aes-
TCIILHOCTH M B M€/IarOrMYECKUX KaJpax BbICLIEH KBATH(DHUKALIMM.

6.2.4 Obecneyenye npenojaBaHus AUCUUIUIAH U KYPCOB, NPEAyCMOTPEHHBIX
(enepanbHBIMA TOCY1apCTBEHHBIMU 00pa30BaTEIbHBIMKM CTAHAAPTAMH H y4eOHBIMHU
MUIaHAMH MOArOTOBKH, JUCLMILIMH 1O BBIOOpY, BHEAPEHHS B Y4eOHbIH Mpouecc co-
BPEMEHHBIX [1€1arOrHYECKUX TEXHOJIOTHIA.

6.2.5 Oprauusanys ¥ peaju3aliis Hay4HbIX HCCIIEIOBaHUH pabOTHUKAMHU Ka-
denpbl B MHULMATHBHOM TOPSIIKE.
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6.2.6 YyacTue B MCCIEI0BAHUSIX B COOTBETCTBHH C TPAHTOBOH TOIEPKKOM,
O0JIDKETHBIMU M BHEOIO/DKETHBIMH JIOTOBOPAMH.

6.2.7 ®opmupoBanue y 00y4arouMxcs IpaIaHCKON MO3UIMH, TOJIEPAHTHOTO
CO3HAHMs, CIIOCOOHOCTH K TPY/y M JKHM3HH B COBPEMEHHbIX YCIOBHUAX, TPO(YUIAKTUKH
3KCTPEMHU3Ma, NIOBBILICHUE YPOBHS KYJIBTYPBHI.

6.3 Oynkuuu Kadeapsr:

6.3.1 B obracmu yuebnou pabomol:

- pa3paboTka W NpeJCTaBlIE€HHE HA YTBEPXKICHHE B YCTAHOBIEHHOM MOPSIKE
paboymx MporpaMm yueOHbIX AUCUMIUIMH Kadeapbl B COOTBETCTBUH ¢ TPeOOBAHUSIMU
(enepanbHbIX rOCYyaapCTBEHHBIX 00pa30BaTENbHBIX CTAHAAPTOB HaNpaBIeHUH TOJI-
FOTOBKH M CIELHAILHOCTEH, 110 KOTOPBIM OCYILIECTBISETCS MOATOTOBKA B YHUBEPCH-
TETE;

- ompejenenue obbema yueOHOM Harpy3ku npenojasaresieil Kadeapsl, KOH-
TPOJIb 3a BBINIOJIHEHUEM UHIAWBUYATIbHBIX IJIAHOB;

- OpraHusaius M IpoBeJeHUe no Bcem Gopmam oOydyeHus (OYHOM, 3a0YHOM,
OYHO-3204HOM) MO JUCUMIUIMHAM Kadeapbl BceX BUAOB y4eOHBIX 3aHSTHIH, NpELy-
CMOTPEHHBIX COOTBETCTBYIOIIUMH YYCOHBIMH IJIaHAMU;

- MPOBE/ICHHE TEKYIIEr0 KOHTPOJIS YCIEBAEMOCTH, MPOMEKYTOYHONW aTTecTa-
LMK 00yYaIOIIUXCS;

- PYKOBOJICTBO y4€OHBIMH NPAaKTHKaMH, KYPCOBBIM pabotamu (nmpoekTaMu), a
TaK)Ke CaMOCTOATENILHON paboTON 00yJaromuxcs B yueOHOe 1 BHEY4eOHOE BpeMs;

- MMPOBEJICHHE 3aLIMT KyPCOBBIX paboT, TEKYLIMX 3a4ETOB H IK3aMEHOB;

- OpraHM3aius, MOJArOTOBKAa W y4YacTHe uepe3 NpeacraBuTenei kadeapsl B
NPOBE/ICHUHN 3AIIUT BBIITYCKHBIX KBaJIH(UKALMOHHBIX pabOT U roCy/IapCTBEHHBIX K-
3aMEHOB;

- pOBEJIeHHE Yy4EeOHbIX OJMMIIHAJ, KOHKYPCOB [0 CHELHAIbHOCTSIM, HaIlpaB-
JICHUSIM TTIOJITOTOBKH YHUBEPCHUTETA;

- [IPUBJICYCHHE K Yy4EOHOMY NPOLIECCY PYKOBOJUTENEH U CIICHMAIMCTOB IPaK-
THKOB, a TaK)Ke BEAYLIMX YYEHBIX APYTHX OpraHu3auuili BeICUIEr0 0Opa3oBaHUS U
HayKH;

- pa3paboTKa U OCYIIECTBICHUE MEPONPUATHH 110 BHEAPEHHIO B y4e€OHBIN MPO-
LECC HOBBIX TEXHOJIOTUH 00y4YeHHs;

- peanu3auus IporpaMM HEIPEPLIBHOTO 00pa30oBaHMS;

- BBISIBIIEHHE MPOOJeM, MEAOMX padoTe Mo MOBBIMIEHUIO KAaYeCcTBa YCBOE-
HUst 00y4aOIMMHCS Y4eOHOro MaTepHaa 1o H3y4aeMbIM KypcaM ¥ peain3anus Me-
PONPUATHN 1O UX YCTPAHEHHUIO.

6.3.2 B obaacmu yuebrno-memoouyeckou pabomel:
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- CHCTEMAaTHYECKOE COBEPUICHCTBOBAHUE YUYEOHO-METOIMIECKHX paboT Mo 1o-
BBILICHUIO KayeCTBa IOJArOTOBKM CTYJEHTOB, MCIIOJIb30BAHHE B y4eOHOM mporecce
HOBBIX TEXHOJIOTHH;

- OCYILCCTBJICHUC B YCTAHOBJICHHOM IOPsi/IKE COTpYyJHHYECTBA ¢ Kadeapamu
APYTUX OpraHu3alMi BbICUIEr0 00pa3oBaHusl MO y4yeOHOH, y4eOHO-METOAMYECKOM
pabore;

- MO/ArOTOBKA y4€OHO-METOAMYECKHX MATEPHAJIOB M0 JAUCHMIUINHAM (paboumx
IIpOrpamMM y4eOHBIX JUCLMIUIMH, Y4eOHO-METOIUYECKHX MOCOOHNA, OLEHOYHBIX Ma-
TEpPHUasoB, TECTOBBIX 3aJaHUM U JIp.);

- U3/1aHue YYeOHUKOB U Y4eOHBIX MOCOOHI;

- OpraHM3alus PEeLEeH3UPOBaHNS Y4eOHO-METOANYECKOM JTUTEPATYPHI;

- pa3paboTKa HarJIAAHbBIX TOCOOUIT IS MPOBEACHHUS 3aHATHI CO CTYIEHTAMHU;

- CNOJIL30BaHKE B Y4eOHOM Ipoliecce, KHHO- U BUJICOMATEPHAJIOB;

- MOJArOTOBKA MAaTEPHUAJIOB ISl CAMOCTOSTEILHOM pabOThI CTY/IEHTOB;

- NOArOTOBKA MH()OPMALIMOHHBIX CTEH/IOB;

- OTpeJie/IeHHe MOTPEOHOCTH B OCHOBHOW y4eOHO# nuTepaType 1o JUCHUILIN-
HaM Kadeapbl s popMupoBanusi OHOIMOTEUHBIX (HOHJIOB;

- (hopmupoBanune ¥ akTyanusanus GoHjaa HHPOPMAIMOHHBIX PecypcoB Kade-
PBI.

6.3.3 B obaacmu nayuno-uccnedosamenvckou pabomel.:

- NpoBe/ieHue (YHIAMEHTATBHBIX M TOHUCKOBBIX HAy4YHO-MCCIIEI0BATEIbCKUX
paboT Mo OCHOBHLIM HAaNpaBJIEHUSIM HAYYHO-HCCIIENOBATENILCKOW paboThl Kadeapsl,
BHEJIDCHHE PE3yJIbTAaTOB B IPAKTHYECKYIO EATEIbHOCTh U yUeOHBIH Mpoliecc;

- MIOATOTOBKA MOHOTIpaduii, COOPHUKOB HAYYHBIX TPY/IOB, CTATEH U JOKIJIAI0B K
Hay4YHO-TEXHUYECKUM MEPOTIPUATHSIM;

- nyOsiMKauus pesyabTaToB HAyUHO-HCCIIEA0BATEIbCKUX pabOT B NEpUOAHYE-
CKHX M ClEUHMANIbHBIX Hay4YHBIX M3JaHMAX, y4aCTHE B CEMHHapax, KOH(epeHIHsIX,
CUMIIO3UyMax;

- y4acTHe B Hay4HO-TIPAKTHYECKHUX KOH(DEPEHIIUX, CeMHHapax, CHMIIO3UyMax
U T.IL.;

- ydacTHe B KOHKypCax Ha I0Jly4eHHE I'paHTOB B 00J1aCTH HayKH ¥ 0Opa3oBa-
HUS;

- CHCTEMATHYECKOE MOBLIIEHHE KBAIM(PUKALUU NEAarorn4ecKux pabOTHUKOB
Kadenpsi;

- OpraHM3auusl Hay4YHbIX HCCIIEIOBAHUM 110 HAYYHBIM HalpaBJICHHAM Kadeapsl
1 110/IBEJICHUE UTOTOB;

- PYKOBOJICTBO HAy4YHO-HCCJIEI0BATEIILCKOM paboTOH CTYJEHTOB M acrupaH-
TOB, pa3BUTHE UX TBOPUYECKON aKTUBHOCTH,
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- pacCMOTpEHHE JUCCepTalui, NIPEACTaBIsIeMbIX K 3alIUTe PabOTHHUKAMH Ka-
(deapsl uiK IPYrUMHU COUCKATEIISIMMU,

- MOJrOTOBKA 3aKJIIOYCHHHM U PELEH3HH 10 HayYHO-HCCIIe10BaTeNIbCKUM pabo-
TaMm, Kak pabOoTHMKOB Kade/pbl, TaK ¥ pabOTHUKOB JPYrUX OpraHU3al|ii 1Mo nopyye-
HHUIO PEKTOpa (MpOpEeKTopa), JeKaHa WM 3aBeylouiero kadeapoi, a Takke peKo-
MEHJIaLU|H U1 0nyOIMKOBaHHS MTOATOTOBICHHBIX HAyYHBIX paboT;

- MOArOTOBKA M OOCYXXJIEHHE NPOrpaMM KaHIMAATCKHUX K3aMEHOB, a TaKKe
IIPHEM KaHIMAATCKUX IK3aMEHOB 110 CIIEUHATbHOCTH;

- HAJIQKMBAHUE CBA3EH C NMPEANPHATHAMH, YUPEXK/ICHUSIMH U OpraHU3alHsIMU B
Hensx 0000IIEeHUs: ¥ paclpoCTPaHEHHs NIEPEIOBOro OMNbITa M OKA3aHUS WM Hay4dHO-
TEXHHYECKHUX YCIIYT;

- BBINIOJIHEHHE HAYYHO-MCCIIEA0BATEIbCKMX padoT, (UHAHCHPYEMBIX 3a CYET
CPEJICTB OO/PKETA U 3a CYET CPEJICTB IOPUIUIECKUX JIUIL;

- COTPYAHHUYECTBO C POCCUHCKUMU M 3apyOeKHBIMU OpraHU3alMAMH BBICIIETO
00pa30BaHus O Hay4YHO-HUCCIIEI0BATENILCKOM pabore.

6.3.4 B obracmu eocnumamenvhou pabomol:

- OpraHu3alms 1 MpoBEJACHUE MEPONIPUATHH 110 BOCIIMTATEILHON paboTe;

- Iponaraijia Hay4yHbIX 3HAHWH;

6.3.4.1 Bocnumamenvnas paboma ¢ obyuarowumucs

- y4acTHe B MEPOIPHUATHAX y4eOHO-BOCIIUTATEILHON U BHEAYIUTOPHOH pabo-
ThI C 00YYaIOIIUMHUCS;

- (opMHpOBaHME T'APMOHHYHO PA3BUTOM JIMYHOCTH CIELUAINCTA C BBICIIHM
00pa3oBaHHEM;

- OpraHu3auusi MOMOIIM 00y4aroImMMCs B OPraHU3allid W MIPOBEJIEHHUH CaMo-
CTOATEIbHONW pabOThl U BHEYUEOHBIX MEPONIPUATHH;

- yyacTve B NpoQeCcCHOHANbHON OPUEHTALIMH YYAIMXCsl, IPOBEIEHUE 3aHATHIH
Ha MOJIrOTOBUTEJIBHOM OTJEJICHUH U MOATOTOBUTENILHBIX Kypcax;

- OpraHM3alus ¥ BeJICHUE KypaTOpCKOH paboThl cpean 00ydaronmxcs.

6.3.4.2 Bocnumamenshas paboma ¢ HAQUUHAIOWUMU NPEROOA6amensimu

- OKa3aHMe MOMOIIM HAaYMHAIOLIMUM IPENoJiaBaTeliiM B OBJIAJCHUM I1€J1aroru-
YECKUM MaCTEepCTBOM;

- u3ydenue, 0000eHne U pacpoCTpaHEHUE ONbITa pabOThl JYYIIHX MPEIo-
JlaBaTesiei;

- OpraHu3auus CBS3€H C BBIIYCKHUKAMH YHHBEPCUTETa M aclHpaHTaMH-
BBIITYCKHUKAMH JIAHHOM KadeaApbl ¢ LENbI0 MOCTOSHHOIO H3Y4YECHHs MOTPEOHOCTH
ob1ecTBa B yciyrax CrelnualiucToB B 3TOM 001aCTH 3HAHMIA;

- OKa3aHWe KOHCYJIbTATHBHOW M y4eOHO-METOJMYECKOH MOMOIIM Mperno/iaBa-
TEJISAM W Hay4yHbIM pabOTHHKAM JAPYrux oOpa3oBaTeNbHBIX OpraHM3alMi, HayIHbIX
YUPEKIACHUM;
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6.4 Oyukuuu kadeaps:

- paCCMOTPEHHE MHAMBH/lyallbHbIX UIAHOB pabOThI MperoiaBareie;

- TUIAHUPOBAHME TMOBBIIEHUS KBaIM(PHKALMU TE€1arorn4eckux paboTHUKOB
Kadeapbl;

- ydacTtue B pa3paboTKe U BHEIPEHUU Ha Kadeape J0KYMEHTOB YHHBEPCHUTETA;

- (opmupoBaHHie U nojiepkaHue 06a3 JaHHBIX Kadeapsl, NPeICTaBIEHUE eXKe-
FOJIHOM OTYETHOCTH 00 00pa30BaTENILHON JIEATENILHOCTH B COOTBETCTBHH C TPeOOBa-
HUSIMH IOKYMEHTOB YHHBEPCHUTETA.

6.5 OyHkiMKM yu€Horo cexperaps kadeapsi:

6.5.1 TloaroroBka MaTepuanoB W JOKYMEHTOB JUIsi JIMIIEH3UPOBAHMS HOBBIX
00pa3oBaTe/IbHBIX NPOrPaMM, FOCYAapPCTBEHHOH aKKPEAUTALMH Pean3yeMbIX 00pa-
30BaTE/ILHBIX IIPOIPaMM COBMECTHO € 3aBEYIOIINUM Kadeapoii.

6.5.2 Exxeroinast KOppeKTUPOBKa Y4eOHBIX IJIAaHOB KadeIpbl B COOTBETCTBHH C
NOTPEOHOCTAMMU PbIHKA TPYZa M0J1 PYKOBOACTBOM 3aBELyIOLIET0 Kadeapoii.

6.5.3 Pacnpesienenue yueOHOM Harpy3ku Ha NpeJACTOSALIMM YYEOHbIH ro/1 U ne-
peaava COOTBETCTBYIOLIMX JaHHBIX B Y4€OHO-METOIMYECKOE YIIpaBJIeHHUE.

6.5.4 Tloaroroska ansa 3aBejyroniero kadeapod HpeuioKeHUH Mo nepepac-
NpeieneHnto yueOHoN Harpy3ku M (PyHKIMOHANBHBIX O0S3aHHOCTEH MEXy Mpero-
JIaBaATEIISIMH.

6.5.5 Opranusanus COCTaBIEHUS IpernojaBaressMi Kadeapbl OTYETOB 10
yueOHOM, yueOHO-MeTOAMYeCKOM padoTe.

6.5.6 TloaroroBka oT4€ToB 00 y4eOHOM M yueOHO-METOAHUYECKON paboTe Ka-
denpsr.

6.5.7 IloaroroBka HeOOXOAMMOW pPYKOBOJICTBY YHHMBEPCHTETa CIPAaBOYHOM
MH(POPMALMK O COCTABE M JICATEIBHOCTH Kadeapsl 101 PyKOBOJCTBOM 3aBEAYIOIIErO
Kadeapoi.

6.5.8 Opranuzanms BeJ€HHs MPOTOKOJIOB 3aceiaHuil Kadeapsl, MoANucaHue
BBIIIMCKH U3 IIPOTOKOJIOB.

6.5.9 OcymecTBnenne B3auMOAEHCTBUS C y4eOHO-METOAMYECKUM YIpaBJIeHH-
€M, JieKkaHaToM (axkyabTeTa, YIpaBJICHUEM JIMLEH3UPOBAHUS U aKKPEAUTALMU U JIPY-
T'MMH CTPYKTYPHBIMH N0/Ipa3/IEIeHHAMH YHUBEPCUTETA 110 BOIPOCAM OpraHU3alliK 1
BEJICHUs 00pa30BaTEILHOMN JAEATEILHOCTH.

6.5.10 KonTpons Hanuuus paboyux mporpaMmm JUCUMILIIMH, PAKTHK, OLEHOY-
HBIX MaTepHalioB, y4eOHO-METOIUUECKUX pa3pabdOTOK U JIPYruX MaTepuanos o0paso-
BATEJIbHBIX IIPOTrPaMM, peaiu3yemMbix Kadeapoi.

6.5.11 IToaroroBka NpOEKTOB MJIAaHOB MOBBIIIEHUS KBATH(pHKAIIHH TTpodeccop-
CKO-TIPEI0/1aBaTe/IbCKOro cocTaBa Kaeaphl.

6.5.12 Yyactue B paboTe METOJMYECKONH KOMHCCHH (DaKyJIbTETA.
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6.5.13 IlpuBneyenue ¢ paspelieHus 3aBeaAyOuIero kadeapoi neaarornyeckmux
paboTHUKOB KaeIpbl K PEIICHUIO BO3JIOKEHHBIX HA Y4EHOIO CeKpeTaps 3a/1ay.

6.6 Ilepeuens pynxumi kadeapsl BoITEKaeT U3 €€ 3a1a4 U peanusyercs pabor-
HUKaMH Kadenpsl.

6.7 Conepxanue u periamMeHTalumIo paboThI npogeccopcko-
MPErnoIaBaTesIbCKOro cocraBa Kadeapbl ONpeneisitoT AODKHOCTHBIE HHCTPYKIIMH,
TPYJOBBIE JIOrOBOPBI, HHAMBH/YallbHbIE TUIAHBI pabOTHI NpernoaaBaTelisi, pacyucaHus
y4€OHBIX 3aHATHH M JK3aMEHOB, rpaduku y4eOHOro mpoiiecca, JIOKaJbHbIe HOpMa-
THBHbIC aKkThl yHuBepcuteTa. ColepKaHHMe M perjaMeHTaluio paboThl JPyrux pa-
OOTHHKOB KadeIphl ONPEENAIOT TPYAOBbIE JOTOBOPBI, IOJDKHOCTHBIE HHCTPYKIMH.

6.8 Pabotnuku Kadeapbl MMEIOT IpaBa ¥ IOJHOMOYMS, MPEJTyCMOTPEHHbIE
TPYAOBBIM 3aKOHOAATENLCTBOM Poccuiickon ®denepanny U YCTaBOM YHHBEPCUTETA.

6.8.1 3aseodyrowuit kagheopoii umeem npaso:

- U30upaTh U ObITh M30PaHHBIM B OPraHbl yIpaBJeHUs YHUBEpCUTETa ((haKyJib-
Tera);

- MPEJCTABIIATL PYKOBOJICTBY YHHUBEPCHUTETA MPEJIOKEHHUSI O BHECEHHH H3Me-
HECHWH B IITaTHOE PaclMCaHUE; NPUEME, YBOIBHEHHH M IIepeMEelIeHHH pabOTHHKOB
Kadeapbl, UX MOOIIPEHUN U HAKA3aHUM W TTOJIYYaTh 110 HUM OTBET;

- CO3bIBaTh B YCTAHOBJICHHOM IIOPsIIKE COBEILIAHMSA, a TAKXKE ydyacTBOBATh B
MPOBOJAMMbIX MEPOIIPUATHSAX, UMEIOIMX OTHOLIEHHE K ACSITEIbHOCTH Kaeaphl;

- IOJIy4aTh JUISl OCYIIECTBJICHUS JAESATEIbHOCTH, MPEAYCMOTPEHHBIE CMETOM,
[JIaHaMH NMPOEKTOB M LITATHBIM PACIIMCAHUEM PECYPCHI B YCTAHOBJICHHOM MOPSIKE, U
CaMOCTOATENILHO MU PacniopsbKaThCs;

- MO COIJIaCOBAHMIO C PYKOBOJCTBOM YHHMBEpPCHUTETAa NMpPUBJICKATh PabOTHHUKOB
APYTUX MOJpa3/IeleHHii U CTOPOHHUX OpraHU3alMi K yyacTHio B paboTe;

- pa3pabaTbiBaTh M COIJIACOBBIBATH MPOEKThI HHCTPYKIMH, [10JOKEHUH U JIpY-
T'HX HOPMATHUBHBIX JIOKYMEHTOB 110 BOIIPOCAM JEATEILHOCTH Kadeaphl;

- npeacrasiate PI'OY BO «YITVY» Bo BHEMIHHX OpraHu3aiiusx 1o BOIPO-
caM JeATeNbHOCTH Kadeapsl;

- Ha BO3HArpa)KJICHHe CBOETO Tpy/la, COOTBETCTBYIOIIEE THYHOMY BKIIAY B Jie-
ATEJILHOCTH Kadeapbl U YHUBEPCUTETA;

- ipyrue npasa, npeaycMOTpeHHbIE 3aKOHOoAaTenbcTBOM Poccuiickoii denepa-
uuu, Ycerasom OI'BOY BO «YITVY», 10/mKHOCTHON HHCTPYKIMEH.

6.8.2 3asedyowuu kagheopoii 0bszam:

- OmpejeNsaTh HanpaBjieHHs y4deOHOH, yueOHO-METOJAMYECKOH, Hay4YHO-
MCCIIEI0BATEILCKON, BOCIIMTATEIBLHOM paboThl Kadeapsl;

- obecnieynBarTh TeKylllee MIaHMpoBaHue paboThl Kadeapsr;
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- OpPraHM30BBLIBATh U KOHTPOJIIMPOBATH paboTy Kadeaphl 1Mo BHIMOJHEHHIO T1a-
HOB B COOTBETCTBHH C IJIAHAMH COLMAJIbHO-9KOHOMUYECKOI0 Pa3BUTHUsI YHUBEPCUTE-
Ta ¥ y4eOHbIMH IJIAHAMH;

- CO3/1aBaTh YCJIOBHs Ui paboTbl paOOTHUKOB Kadeapbl B COOTBETCTBHH C 3a-
KOHOJIAaTEJIbLCTBOM, HOPMAaMHM [10 OXpaHe TpyJa U TEXHUKE OE30IacHOCTH, a TaKkKe
KOJUIEKTUBHBIM JI0TOBOPOM;

- B YCTAQHOBJICHHBIC CPOKM COIJIACOBBIBATH IJIaHbl CBOEH pabOTHI ¢ APYrHMH
NOJpas/eNeHUs MU, NPEJACTABIATh OTYETH O pabdoTe Kadeapsl, MIaHbl MEPCIEKTHB-
HBIX MEPONPUITHH, OTBEYaTh Ha oOpalleHus K kadeape.

6.8.3 PaboTHuku Kadeapsl UMEIOT NPaBo:

- npeuiarath ¥ paspabarTbiBaTh NEpeYyeHb HAMMEHOBAHMN (haKyJbTaTHBHBIX
AVCLMIUINH, KOJIMYECTBO YaCOB HA WX M3yYeHHE B paMkax TpeboBaHMH ¢enepanbHO-
IO rocy1apCTBEHHOI0 00pa3oBaTEIbHOIO CTAHAAPTA BBICIIETO 00pa30BaHMS;

- PEKOMEHJIOBATh JUIsl peaji3alud B y4eOHOM IUIaHe MOCJeI0BaTeIbHOCTH
U3YYEeHUs JUCLMILINH,

- HCIOJIb30BaTh 3aKpeIUICHHbIE 3a Kadeapoill MnoMeumeHus s MpoBeaeHHS
KOHCYJIbTAllUM, y4eOHbIX 3aHATUI ¢ 00yYarOIMMHMCS, VIS IPOBEJACHUS HAYYHbBIX MC-
CIEA0BaHMM 110 1U1aHy Kadeapsl;

- XO/IaTalCTBOBATh O MOOLIPEHMH OTIMYMBIIMXCS CTYAEHTOB, IpeEnojaBaTe-
JIEH;

- IPOBOJIMThH aHAJIM3 COJIEPKAHUS M Ka4eCTBA MPENnoJaBaHus AUCLMILINH, pas-
pabarbiBaTh NpEAIOKEHH 110 MOBBILICHUIO 3aMHTEPECOBAHHOCTH CTY/IEHTOB B yye-
Oe, MX CTpeMJICHHs K NOJYYEHHUIO 3HAHWH, YMEHHMM, HABBIKOB U KOMIIETEHLIUIA;

- y4acTBOBAaTb B pa3pabOTKE NMPOEKTOB JIOKAJIBHBIX HOPMATHUBHBIX AKTOB I10
BOIIPOCAM JIeATENbHOCTH Kadeapsl, paKyJbTeTa, YHHBEPCUTETA;

- NPEACTaBIATh 3aBeayroleMy Kadeapol NnpeanoxkeHus 1o KaJpoBbIM H3Me-
HEHHUSIM;

- MHBbIC NpaBa, NpeayCMOTPEHHbIE 3aKOHOAATENbCTBOM Poccuiickoii denepa-
iuu, Ycerapom @I'BOY BO «YITVY», 10/DKHOCTHON HHCTPYKIMEN.

6.9 YuéHblii cekperapb Kaepbl UMEET MPABO HA BBIIUIATHI CTUMYJIMPYIOLIErO
Xapaktepa B cooTBeTcTBMM ¢ [lonoxenuem o6 omnare tpyaa paboraukos GI'BOY
BO «Ypanbckuii rocy1apcTBEHHBIH FOPHbBIM YHUBEPCUTET» B MOPSJIKE, YCTAHOBIICH-
HOM JIOKaJIbHBIM aKTOM.

6.10 PaboTHuku kadeaps 00s3aHbI:

- cobmoaaTh TPyAOBYIO JAMCIMIUIMHY, MPaBUJIa TEXHUKH 0€3011aCHOCTH, Npa-
BHJIa BHYTPEHHET O TPY/I0BOI'O pacropsi/ika;

- BBINOJIHATH JIOJDKHOCTHBIE OOS3aHHOCTH, WHIWBHyalbHbIC IIAHBI pPaboThHI,
MIOPYYEHHs! 3aBe/1yI0NIero kadeapoi;

- y4acTBOBaTh B OOLIMX MEPONPUATHsX Kadeapbl, pakyabTeTa, YHUBEPCUTETA.
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7 IlepevyeHb 10KYMEHTOB M 3anucei kadeapobl

7.1 Ilpukasbl, pacnopsiKeHHs peKTopa, MIPOPEKTOPOB YHUBEPCHTETA.

7.2 baszosbie p0kymenThl ®PI'LOY BO «YITVY»: YcraB ynuBepcuteTa, Koji-
nektuBHbid jiorosop PI'BOY BO «VYITVY»; nmpaBuiia BHYTPEHHETO pacropsiaka
®I'bOY BO «YITVY»; opranuzauuonnas crpykrypa ®I'BOY BO «VITV»; HoMeH-
KJIaTypa Jeni, MHCTPYKUHMs 110 JENONpPOU3BOACTBY; (enepalibHble roCcyaapCTBEHHBIE
oOpasoBaTesbHbIe CTAHAAPTHI.

7.3 Ilonoxenue o kadenape.

7.4 JIonmKHOCTHBIE MHCTPYKIIHMH PAaOOTHHKOB Kadeapsil.

7.5 JIOKyMEHTBI 1O TUIAHMPOBAHMIO U OTYETHOCTH JIESTEIILHOCTH Kadeaphi:

11aH paboTsl kadeapsl Ha y4eOHBIH TOJ;

YTBEPXKJAEHHOE PACIIMCAHUE 3aHATUN U 9K3aMEHALMOHHBIX CECCUM;

MHIAMBH/yaJIbHbIE TIJIaHbI PA0OTHI NMperno/iaBaTelie;

MJIaH Hay4YHO-HCCIIE/I0BATENIBCKON paboThl Kadeaphl;

MJIaH TIOBBILIEHUS KBAIM(PUKAUHU TPOPECCOPCKO-TIPENOaaBaTeIbCKOro COCTa-

Ba;
rojl0Boi oTueT 0 pabore kadeapsr;
TOJIOBBIE OTUYETHI MPENOIaBaTEICH.
7.6 1IpoTOKOJIBI M BBIMCKK M3 MPOTOKOJIOB 3ace/iaHuii Kadeapsl 3a yueOHbIi
rof.

7.7 I1pOTOKOJIbI HAYYHO-METOJHUECKHX CEMUHAPOB, KOH(EPEHIIUNA.

7.8 CBeeHus O Neaarorn4eckon HarpysKe nperno/iaBaTesei.

7.9 llepcnekTuBHAs NMpoOrpaMma KaJpoBOM MOJArOTOBKHM 4epe3 aclUpaHTypy,
JOKTOPAHTYPY.

7.10 XKypHaibl MHCTpYKTakeH 10 TeXHMKE Oe30MacHOCTH, NOKapHOH 6e3-
ONacHOCTH pabOTHUKOB U CTYJICHTOB.

7.11 XypHan BXOAAMX U UCXOJAIIMX JOKYMEHTOB.

7.12 Onucek Ha aena, nepenanubie B apxuB PI'EOY BO «YIT V.

7.13 AKTbI O BbIICIEHMM K YHHUYTOKEHHIO J1€]1 BDEMEHHOT0 CPOKa XPAHEHHSI.

7.14 Tlepeunn Bcex BUAOB (paOOTHMKOB, NMOMEIEHUH, 000PYIOBaHUS, JOKY-
MEHTOB).

8 B3zaumopeiicrBue kadeapol
C IPYrUMH CTPYKTYPHBIMH NOJApPa3/ie/IeHHSIMH YHUBEPCHTETA

8.1. Kadenpa npunuMaeT Kk MCIOJHEHUIO BCE NPUKA3bl U PACIIOPSIKEHUS PEK-
TOpa, MPOPEKTOpa 1O HAIllpaBJIEHUIO AEATEIbHOCTH, JIeKaHa (akyJbTeTa, Kacarolue-
Cs €€ AeATENILHOCTH.
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8.2. Kadenpa npuHuMaeT K MCIOJHEHHIO BCE PELICHHs Y4E€HOro cosera (ha-
KyJbTETa U yYEHOI0 COBETAa YHUBEPCUTETA.

8.3. Kadenpa B3anmoeicTByeT ¢ yueOHBIMH, aIMUHUCTPATUBHBIMU U HHBIMU
NO/pa3/IeIeHUsAMU YHUBEPCUTETA U PETYJIMPYCT CBOM OTHOLICHHUS C HUMH B COOTBET-
CTBHUHM CO CTPYKTYPOH YHHMBEPCHTETA, MPOLIEAYPAMH YIIPABJICHHS, ONPEICIICHHBIMH B
JOKYMEHTaX YHHUBEPCHUTETA, OPraHU3allMOHHO-PACTIOPAIUTEIbHBIMH U HOPMaTHBHBI-
MU JOKYMEHTaMH YHUBEPCHUTETA.

Haumenosanue

CMpPYKMypHo20 noopaszoeiie- Tonyuenue IIpeocmaenenue
HUSL UNU QONIHCHOCIMHOLO
auya
1 2 3

Jekanar daxynbrera

pacnopspKeHust 1eKaHa, J0Ky-
MEHTbI OPraHU3alMOHHOTO Xa-
paKTepa, 3a4eTHbIC U IK3aMEHa-
LIMOHHBIC BEAOMOCTH

miad pabotel kadeaps Ha
yueOHbIN 101, 3aM0JIHCHHbIE
3aYETHBIC U IK3aMEHAIIUOH-
HbI€ BEJIOMOCTH

Jlekanarsl yHuBepcuTera

3Q4YCTHBIC K DK3aMCHAIIMOHHbIE
BCJIOMOCTH

3aI10JIHCHHBIC 3aYCTHBIC W DK-
3dMCHAallMOHHbIC BEAOMOCTH

YyebHo-MeToauueckoe

pacnucanue yuyeOHbIX 3aHATHI

Cﬂy)KC6HblC 3aIlTMCKHM U 3asiBKH

JIMTEPATYPOH KYpPCOB,

IpyIil, CrielantbHOCTEH; HH-
(hopMaiiu 0 HOBBIX U3JJAHUSX
JIATEpPaTypbl

ylpaBlieHue kadeapbl, MpUKa3bl U pacnopsi- Ha KOMaHAMPOBKM Tpenoja-
JKEHHUSl PYKOBOJICTBA YHUBEPCU- | BaTEJIEH, MIIAHUPYEMYIO U
TETa 110 OpraHu3almu ydyebHoro | GpakTHuecKyro Harpy3Ky npe-
npouecca nojiaBaTesei 3a HCTEKIIUI
yueOHbIN 1oj1
Hayunas yueOHas nureparypa; uHpopMa- | 3asBKH Ha pUOOpeTeHHE
oubnuorexa 1ust 06 obecneyeHHOCTH JIUTEpPaTypPbl

Hayuuwlii otaen

MHpOpMalIMOHHBIC U HHDOpPMa-
LIMOHHO-METOAMYECKHE
MaTepHasbl O Hay4HbIX
MEPONPUSATHSX, TIPOBOIUMBIX
YHUBEPCUTETOM U CTOPOHHUMHU
OpraHM3aLMusIMU; HH-
(hopMaLlHOHHO METOANYECKHE
mMaTepHabl Ul Y4aCTHs B KOH-
Kypcax Hay4yHO-TEXHHYECKHUX
nporpamm U JOHIOB; METOIMYE-
CKHMe MaTepuaJioB JUisl MOATrOTOB-
KH OTYETOB 10 O10/IKETHOMY

npeioKeHus no Gpopmupo-
BaHHMIO TEMAaTHYECKOro TiaHa
HAYYHO-MUCCIIe/10BATENBCKHX
pabot (HUP), yuactuio B
Hay4yHO-TEXHUYECKUX MPO-
rpamMmax; IjiaHbl Hay4yHo-
TEXHUYECKHUX MEPOIIPUSITHH;
MPOEKTHI M IOTOBOpPA Ha Bbl-
NOJIHEHHE paboT U yCIlIyr, OT-
yetbl 0 HUP no 6romxerHomy
(MHaAHCHPOBAHUIO
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PI'BOY BO «YpanbCKuii rocy1apcTBEHHbII FOPHbIH YHUBEPCHUTET»

@é IToJiokenHe 0 CTPYKTYPHOM NOAPA3IeIeHHH
IICII «O neswvinyckarwuwieii (obueynusepcumemckoii) kageope
2.8 Y Y P P

s | DI'BOY BO «Ypanvckuit 20cyoapcmeennsiii 20pHblil yHUGEPCUM e )
sl CMK I1CI1-34-2019 Cmp. 15 us 19

iz TR

(uHaHcupoBaHHiO; HHPOpMa-
M0 O (PHHAHCOBOM COCTOSIHHH
TEM, I0FOBOPOB M CTaTHCTHUKY 110
pPacxXo10BaHUIO CPEJICTB

Ynpaiaenue OyxraaTepckoro | CripaBKu O NMEPEYUCIICHUH Jie- caykeOHbIe 3aMHUCKHU O

yuyera HEXHBIX CPEJICTB, CBEJICHUS O MEPEUNCICHUH JICHEXKHBIX
3apaboTHON 1nuare, cyera Ha CPEJICTB, JIOKYMEHTHI Ha IpH-
npuobperenue obopyoBaHus U | obpereHue 0OOpPyIOBaAHUS U
pacxo/iHple MaTepHallbl, HHBEH- | PacXo/IHble MaTepHallbl, aKThl
TapHbIC BEJIOMOCTH CMMCAHUs MaTepHATbHbBIX

LICHHOCTEH, 3aIl0JIHEHHbIE
MHBEHTAPHbIC BEAOMOCTH H

ap.
Otaen xaapos (hopMbI JOKYMEHTOB ISt 3aM0JI- | MaTepHaibl Ha OopMiIeHHE
HEHUSI pabOTHHKOB U 3aKJIIOYEHHE

TPYAOBBIX JI0rOBOPOB, 3asiB-
JICHUS Ha NPeJ0CTaBlICHHE
€XKErOJIHBIX OTIYCKOB

O6umii oTaen oopmiIeHHBIC KOMAHAUPOBOY- | UCbMA W TeJIerpaMMbl JUIs
HbI€ YI0CTOBEPEHUSA, MOYTa JanbHeiue oopaboTku u
(BHEIIHAS U BHYTPEHHSS), OTIpABJCHUS 110 Ha3HaYe-
OpraHU3alMOHHO- HUIO, JOKYMEHTBI JUISl yTBEp-
pPacnopsiIMTEbHbIC IOKYMEHTBI | HICHHUs UX repOOBOM Teya-
YHUBEPCHTETA. ThIO, MMUCbMA B JIpyTHeE opra-

HHM3aLUK JUIsS PETUCTPALIMH

AJIMHUHHUCTPATUBHO- TpeboBanus Ha npuobpereHune

XO3SIMCTBEHHOE T10/lpasziee- | XO3sMHCTBEeHHO-KaHLIEIAPCKUX

HHE MPUHAANICHKHOCTEH, CITUCKH JINLL,

UMEIOLIMX JIOCTYI B [TOMELICHUS
kadeapbl, CiyKeOHbIe 3aUCKH O
PEMOHTE NOMEILEHHH U 060py-
JoBanus kadenpel

Penakuus ®I'OY BO rOTOBbIE OTIEYAaTAHHBIC U3/1aHUs | MaTepHuaibl U OJ1aHKKU-3aKa3bl

«YTTY» u OsaHkK JUTISL U31aHus1 Y4eOHBIX MOCO-
ouit

Jlpyrue noapasjacicHus 110 BOIPOCAM, KacaloluMes Jesi-

YHHUBEPCUTETA U BHELIHHE TENbHOCTH Kadenpbl

OpraHu3aluu
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9 OTBeTCTBEHHOCTH PAa0OTHUKOB Kadeapbi

Kagenpa B nuiie 3aBeayroniero kageapoi HeceT OTBETCTBEHHOCTh 3a:

9.1 KauectBo  nnaHupoBanusi, OpraHuzauudd  y4eOHOro,  y4eOHO-
METO/IMYECKOT0, HayYHO-MCCIIEA0BATEIBLCKOTO, BOCIUTATENILHOIO MPOIECCOB, COOT-
BETCTBHE 3TUX BUJIOB JIEATEIIbLHOCTH YCTAaHOBJIEHHBIM TPEOOBAHHUSIM.

9.2 CBOEBPEMEHHOE M Ka4ECTBEHHOE BBINOJIHEHHE (QYHKIIMH, BO3JIOKEHHBIX Ha
kadenpy.

9.3 CooTBeTcTBHE NPEAOCTaBIsIEMbIX 00pa30BaTEIbHBIX YCIYI U PE3yJIbTATOB
HAY4YHOH JEATENBHOCTH YCTAHOBJIEHHBIM TPEOOBAHMSM, MOCTOSIHHOE COBEPIICHCTBO-
BaHHWE M MOBBILIEHUE KAayecTBa yclyr U pabOT Ha OCHOBE BCECTOPOHHEIO aHajM3a
CBOEH JIEATEIILHOCTH U M3yYeHHs TpeOoBaHMM (TMOKenaHui) norpebuTeneit u 3anH-
TEPECOBAHHbBIX CTOPOH.

9.4 Cobunoienue Tpya0BOH JUCUUIUIMHBI, yY€Ta H OTYETHOCTH.

9.5 TloaHOTY, NPaBUIILHOCTH U CBOEBPEMEHHOCTh BEJICHUS YCTAHOBJICHHOM J10-
KYMEHTaUHU Kadeaphbl.

9.6 Hapymienue npas u cBo060 00yuaroumxcsi 1 pabOTHUKOB Kaepbi.

9.7 CoorBercTBHE KBaNU(pUKALIMU paOOTHUKOB YCTAHOBJICHHBIM TPCOOBAHMSIM,
[IOCTOSIHHOE €€ COBEPLIECHCTBOBAHHUE.

9.8 Obecneuenne cobmmonenust paboTHUKAMU U 00ydalOUMMHKCs TpeOOBaHUA
TEXHHKH 0€3011aCHOCTH, CBOCBPEMEHHOE NPEACTABICHHE BBILIECTOSIIMM PYKOBOIH-
TeIsIM UHPOPMALIMK O Ype3BbIYAHHBIX MPOMCUIECTBHUAX Ha Kadepe.

9.9 CocrosiHue, COXpaHHOCTh MaTepUAIbHO-TEXHHUECKOH 0a3bl Kadeapsl, co-
0J110/1eHUE MPaBUI TTOKAPHON O€30MaCHOCTH.

9.10 DpdexTHBHOCTL MCNOIB30BaHUS MATEPHAIBHBIX CPEJACTB, BBIJACICHHBIX
Ha Pa3sBUTUE MATEPHAILHO-TEXHUYECKOH Oa3bl kKadeIphl.

9.11 Hapywenus neiictByromero 3akoHonarensctsa Poccuiickon deneparmu,
TpeOOBaHUI pacnoOpsAUTENILHON, OPraHU3allMOHHONW W HOPMATHUBHOM JIOKYMEHTAllUH
YHUBEPCHUTETA.

OrBeTcTBEHHOCTh pabOTHUKOB KadeApbl OINpeaelieHa B JOJDKHOCTHBIX MH-
CTPYKUHMSAX. Bua M creneHb OTBETCTBEHHOCTH pabOOTHHUKOB Kadeapbl onpeaessiercs
BBILLICCTOSALMM PYKOBOJACTBOM YHHBEPCHUTETa B COOTBETCTBHH C JEHCTBYIOIIMM 3a-
KoHozarenbcTBOM Poccuiickoit denepanumu.

10 3akouuTe/IbHbIC MOJIOKEeHHUHA

10.1 Hacrosmiee IlonokeHnune sBiasgeTcss 3JE€MEHTOM CHUCTEMbI MEHEDKMEHTA
KauecTBa YHUBEPCHUTETA.
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10.2 TTonoxenne BCTynmaeT B CHIIy ¢ MOMEHTA €r0 YTBEPIKIEHHUS YUEHBIM COBE-
TOM YHUBEPCHUTETA W JICHCTBYET JO €ro OTMEHbI WM MPUHATHSA HOBOTO JIOKAJIBLHOI'O
HOPMAaTHBHOTO aKTa.

10.3 Hacrosiee ITonoxenne MoxeT ObITh U3BMEHEHO M JIONOJIHEHO. BHecenue
M3MEHEHUH M J0T0IHeHuH B [losiokeHne Mpou3BOAUTCS B YCTAHOBIECHHOM ITOPSI/IKE.

11 Paccblika

DNEeKTPOHHBIN dK3eMIIsAp AaHHoro IlonoxkeHus pasmeniaercs Ha OQHUIMAlIb-
HOM caiiTe yHUBEpPCUTETA.

[opnmuuubii neyaTHbli dKx3emmsip [TonoxkeHus: XpaHUTCsI B IPABOBOM yIIpaB-
nennn. Komus nepenaercss B ynpaBleHHE JIMIEH3UPOBAHUSA M AKKPEJAMTALIMKM M Ha

kadenpy.

lononcenue CMK IICII «O nesvinyckaioweu (obweynusepcumemckoii) kagheope
DPI'BOY BO «Ypanvckuit 2ocydapcmeeHtblil 20pHbIU YHUBEPCUMEM » NPOEEPEHO.

MHxeHep oTaenia KOHTPOJIs KayecTBa 00pa3oBaHusI
U.A. [Iponanosa

«ddy» Dk a,l-[p,{ 201 Jr.
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JIMCT coritacoBaHusi
JoxHocTh Hp/mlyc){/ N.0.P. JlaTa

[TpopekTop 1o yuebHo- // f
METOJIMYECKOMY KOMILIEKCY ¥ C.A. Ynopos ZV' of. {g
[IpopekTop 1o 3KOHOMHKE U /é%,//é’/ M.H. Kurasues 23 01 414

Pa3sBHTHIO : = o ’ ;
HavanbHuk yyeOHo- - = _

METOAMYECKOr0O YIpaBJICHUS BB, 3yhan 2.0 C

HauanbHuk npaBoBoro &iHE. Bpaeiion ,2 201 19
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[Tpunoxenue 1

Perucrpanusi M3MeHeHHH, JONOJIHEHUH W PeBU3HI JOKYMEHTOB

Ne Homepa nucros

U3 Jlata BHeceHHs n3me- | 3 5

ol oo il amic- | HOBBIX | aHHYIHM | »anne namenenus, ®.1.0.,
’ HEHIH POBAH- | ormetka o pen- MOIHCH

He- NPOBENCHHS PEBU3HUH |  pix HBIX -

HUS

I 2 3 4 5 6 7

Bepcua: 1.0




		2023-06-08T07:53:50+0500
	Упоров Сергей Александрович
	Я подтверждаю точность и целостность этого документа




